Useful Information...
Home links: If your child has an existing injury, please inform staff, who will
ask you to complete an ‘existing injury form’. This ensures that all staff are
aware of the injury and know that it has not happened in nursery. Always let
staff know if anything has happened at home that may affect your child’s
behaviour in nursery. This helps staff to know how to react to different
behaviours and how staff can best support your child.

ParentPay: This is our secure online payment system. You will be provided
with a username and password as soon as your child starts in nursery. Chancel
is a ‘cashless’ school, meaning all payments should be made online. This secure
payment system enables you to pay for: school bags (if available), school
lunches, educational visits, Breakfast & After School Club, nursery fees and PTFA
events.

Ducklings
Welcome
Pack

Policies: We have a wide range of policies, which are all available upon
request, including our behaviour and child protection policy, which can be
found on the parent notice board or school website, (paper copies are available
on request).
We hope you find this booklet useful; if you think of anything else you need to
know, then please do not hesitate to pop in or call on 01889 228710.
We have also introduced an App (via Our Schools App) you can download
this free App, providing you with lots of information and details about
forthcoming events. Please see the office for more information.
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Our School
It is with great pleasure that I welcome you, on behalf of the staff,
Governors and pupils, to our school.
At Chancel Primary School staff aim to give each and every child the
very best start in life. Our dedicated and committed staff work very hard
to provide a safe and secure environment in which every child can not
only thrive, but flourish – academically, emotionally, socially, physically
and creatively. Chancel has an exceptional team of teachers, teaching
assistants, administration and site staff. The sense of care is palpable
throughout the school and you can be sure that your child will be
known as an individual and very well cared for.
Our school forms an important part of the local community and Chancel
works hard to maintain these positive links. Our work in school is
supported and monitored by a very effective Governing Board; who, in
collaboration with the Senior Leadership Team, determine the strategic
direction of the school. Every decision within the school is made by
firstly considering what is in the best interests of the children; in this
way, children lie at the heart of everything we do. Staff believe that
children should have a well-resourced, well looked after school in which
to learn and have made a significant financial commitment to making
sure this is the case. The school environment, inside and out, is vibrant
and reflects the high standards that we want for your children who are
polite, well behaved and full of pride in their school.
We look forward to working with you to ensure that, in partnership,
Chancel gives your child the very best possible start in life.

Mrs T Blankley
Head-Teacher
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Frequently Asked Questions...
What can my child eat if they stay for lunch? We recommend 3 items at the
most e.g. 1 sandwich, a piece of fruit (grapes must be cut lengthways) and a
yoghurt, enabling children to eat their lunch in the half-hour provided. Please
avoid sending sweets, chocolate or items containing nuts (due to allergies). When
the weather is warmer, you may include an ice-pack in your child’s lunchbox, as
nursery does not have facilities to store all lunchboxes in the fridges.
Why do I have to donate 50p each week? Nursery asks all parents to donate 50p
a week towards the cost of consumables i.e. play dough which is replaced weekly,
sand which staff replace every 2 weeks and many other resources. This is a purely
voluntary contribution and does not affect your child’s nursery place in any way.
What happens if I book a holiday during term time? We aim to promote good
attendance, even at this very early age. If you wish to take your child out of
nursery during term time, please ask staff for a form. Charges will still apply.
What should I do if my child is unwell? Please inform school if your child is ill, or
cannot attend nursery, by phoning the school office on 01889 228710. It is
currently recommended by the Health Protection Agency that children with
sickness/diarrhea do not return to nursery until 48 hours after their last episode.
Can my child still attend nursery when on medication? Wherever possible,
children who are prescribed medication should receive this at home. Staff will
only administer medication, prescribed by a GP, and if the written request is from
an adult with parental responsibility. Staff are unable to
give your child any dosage that is different to that
stated on the medication. The Nursery is likely to
decline a request from parents/carers to administer
medication where this involves technical knowledge/
training or where the label stating name and dosage is
not clear.
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Frequently Asked Questions...
Can my child attend extra sessions? If you would like your child to attend
for more than their funded hours, extra sessions can be added for a fee.
You can also add lunch (or extra lunches) or the session from 3pm until
3.30pm. This depends on the sessions you have chosen. Please see staff for
more details.
Should my child be toilet trained? We understand that at this young age,
several children will still be wearing nappies. If you feel your child is ready
to be toilet trained, please try to make them confident about using the
potty/going to the toilet, as this will enable staff to work alongside you
when potty/toilet training your child.
What if their belongings are lost? To avoid this, please ensure that you
name all of your children’s uniform and belongings. Staff cannot accept
responsibility for items lost if they are not named. Please do not send your
child with toys from home, as these could get lost or broken.
Should my child wear school uniform? The children will not be expected
to wear school uniform; however, because some children will want to be
like their older siblings, nursery T-shirts (in school colours) will be available
to purchase from Blueprint in town. Please note, staff do not allow the
children to wear any jewellery for safety reasons.

6

Life in Nursery...
Arrival:
When bringing your child to Nursery, please wait in the area outside the two
year-old entrance to be called in; while waiting, please take the time to read
any news or messages on the door.
If running late, entrance will be through our main Nursery door, you will find
an intercom system to the right.
Feel free to come in with your child to help them find their peg, (please
avoid using rucksacks as the
cloakroom area is very small. School
bags are available to purchase from
Blueprint in town).
Please then exit through the gate,
which will be supervised by staff.

Collection:
You will be invited in and asked to wait for your child’s name to be
called. If your child has suffered an injury, a note will be placed in their
bag; staff will also discuss this with you . We always phone parents if
this is a more serious injury. Staff will also provide a brief note detailing:
whether your child has had a nappy change/change of clothes;
snacks eaten and whether they have had a sleep. Staff will only
release your child to people who are named on the admission form;
please ensure the person collecting them is aware of this.
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Life in Nursery...

Life in Nursery...
We are extremely fortunate to have a qualified teacher managing our
Nursery, along-side a team of high quality, experienced staff. In Nursery the
activities carried out are planned using the Early Years Foundation Stage
Development Matters. They will centre around children’s interests and next
steps. More information on this can be found on the Department for
Education (DfE) website- www.education.gov.uk.

Observations: While busily learning through fun activities, staff complete
observations of children. Staff capture children’s learning using the App ‘Evidence
Me’. This helps to identify where children’s learning
currently is and set next steps. Observations are shared
with parents online at the end of each half term.
Meeting with Parents:

Activity time: When your child arrives, activities will be set out for them to
access straight away.
Staff use the outdoor area on a daily basis, regardless of the weather. This
allows children to explore different types of weather and the outdoor
environment, while ensuring that the children get plenty
of exercise; please send in suitable clothing for wet
weather i.e. wellies, waterproofs… During warmer
weather, please apply sun cream before your child
arrives. If your child is staying for a whole day, hand the
sun cream (labelled with your child’s name) to a
member of staff, in order that it can be re-applied at
lunch time.
Fruit and drink: During ‘activity time’ the children will have access to fruit
and milk (or water). They will be taught to wash their hands and help
themselves to the food or drink they would like. Water is
also available throughout the day.

We will meet with you during your child’s first few weeks,
discussing how your child is settling in; this will also be an
opportunity for you to share more about them with us:
their interests, likes, dislikes…
If you have any concerns or queries, you can talk to any
member of Nursery staff, before or after any session. If you need a more lengthy
chat, please arrange an appointment.

Nursery News: You will be given the opportunity to suggest activities your child
is interested in. Nursery will try to include your ideas into planning, helping us to
cater for your child’s interests, ensuring they love to learn.
You will also have access to the school’s weekly newsletter ‘The Chancel Chirper’,
via the school website; (also displayed on the nursery window).

Key worker time: Each child is assigned a Key Worker.
During each nursery session the children come together
in their small Key groups to share stories, sing and
explore fun activities.
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